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Antonian Scholars Senior Honors Project
GUIDELINES FOR PREPARING HONORS PROJECTS FOR SUBMISSION TO SOPHIA, THE INSTITUTIONAL REPOSITORY
Introduction
Beginning in 2010 all Honors Projects submitted electronically will be posted to St. Catherine University Library institutional
repository, Sophia.stkate.edu. With the exception of selected scientific projects with ongoing research, these Honors Projects will be
accessible on a permanent basis to anyone, and fully searchable via Google and Google Scholar.
Following are instructions on submitting your Honors Project for inclusion in Sophia, as well as guidelines to help you avoid
copyright infringement and/or the unintentional act of plagiarism. Keep in mind that simple keyword searches in Google can reveal
when someone has used another’s work without giving credit to the original author. It is in your best interests to become familiar with
practices of proper citation in order to avoid charges of plagiarism or copyright infringement. Copyright protects both you as the
author, as well as other authors cited by you.
Summary of steps for submitting your Honors Project for inclusion in Sophia
1. Secure final approval of your Senior Project from your committee and the Honors Coordinator.
2. Provide the Honors Coordinator with an electronic final approved version of your Senior Honors Project.
3. There are circumstances in which the work can be withheld from public view for up to one year. This is called an embargo.
Situations warranting an embargo include copyright agreements with a potential publisher. You may hold back public release of this
Senior Honors Project for one year. There are no permanent embargoes.
4. The Honors Coordinator will forward the approved Honors Project to Emily Asch at ejasch@stkate.edu for inclusion in Sophia.
Avoiding Copyright Infringement and Plagiarism
The best way to avoid copyright infringement and plagiarism is to cite properly. For citation help, please see our web page
http://libguides.stkate.edu/citationguides. In general, please follow these simple guidelines:
 Quotations – when quoting from, or referring to, books, articles, web sites, or other publications, give a complete citation that will
allow the reader to locate your original source. Be sure to cite all sources within your text or in footnotes, and in your bibliography.
 Copyright information – always look for copyright information to determine if you need to seek permission.
 Tables, data, sources of statistics, diagrams – if including reproductions of these types of sources, give a complete citation that
will allow the reader to locate the source.
 Human Subjects – if your research includes human subjects please consult the web site for the Institutional Review Board for
guidelines and procedures; see http://minerva.stkate.edu/IRB.nsf.
 Translations- if your project is a translation of material written in a foreign language, you must have the copyright holder’s
permission to upload the document in Sophia.
 Media (audio, sound recordings, software, video, etc.) – if sound bites are not original (made by you), you will need to obtain
permission from the copyright owner, which could include the performer, the composer, and the publisher.
 Images (photos, artwork, sculptures, graphics, paintings, etc. ) – Images may be included in your graded Honors project, but for
the permanent electronic version in Sophia, you must comply with one of the following or images will be removed from your
document:
• if images are not original (made by you), you must include permission from the copyright owner, or
• you can include a URL, but not the image itself, or
• if images are from ArtStor, you must delete image and only include URL (this allows readers on campus to access the
image).

If you have questions about submitting your Honors Project, obtaining copyright permissions, copyright infringement or avoiding
plagiarism, please contact Emily Asch at ejasch@stkate.edu or 651.690.6650.

PERMISSION TO DEPOSIT HONORS PROJECTS
ST. CATHERINE UNIVERSITY LIBRARY, ST. CATHERINE UNIVERSITY
Please read this document carefully before signing. If you have questions please contact Emily Asch at ejasch@stkate.edu or 651.690.6650.
Title of Honors Project (please print): ____________________________________________________________________
__________________________________________________________________________________________________
Author’s Name: (Last name, first name) ________________________________________________________________
5 or 6 Keywords Describing Your Project: ________________________________________________________________
__________________________________________________________________________________________________

Sophia.stkate.edu is our web-based institutional repository for digital content produced by St. Catherine faculty, students, and staff. It
is a permanent archive. By placing your projects in Sophia, all materials are searchable via Google Scholar and other search engines.
Materials that are located in Sophia are freely accessible to the world; however, your copyright protects against unauthorized use of
the content. Although you have certain rights and privileges with your copyright, there are also responsibilities. Please review the
following statements and identify that you have read them by signing below. Some departments may choose to protect the work of
their Honors students because of continuing research. In these cases, the project is still posted on the repository, but content can only
accessed by individuals who are located on campus.
I certify that the version I submitted is the same as that approved by my advisory committee and the Honors Coordinator.
I hereby grant to St. Catherine University and its agents the non-exclusive license to archive and make accessible my Honors Project
in whole or in part in all forms of media, now or hereafter known. However, I retain all ownership rights to the copyright of the
Honors Project, and I also retain the right to use in future works (such as articles or books) all or part of the Honors Project.
I understand that this Honors Project will be accessible on and off campus once released.
I have read the above statements and agree to make my Honors Project available to the St. Catherine University community and to the
larger scholarly community in our permanent digital archive, /Sophia.stkate.edu or its successor technology. _____ (initial here)
I request that my Honors Project be embargoed for one year._____
Signed ________________________________________________________Date _________________________

Approved by Honors Coordinator ___________________________________Date ________________________

Approved by Honors Project Advisor ________________________________Date ________________________
NOTICE OF ORIGINAL WORK AND USE OF COPYRIGHT PROTECTED MATERIALS:
If your work includes images that are not original works by you, you must include permissions from original content provider
or the images will not be included in the electronic copy. If your work includes discs with music, data sets, or other
accompanying material that is not original work by you, the same copyright stipulations apply. If your work includes
interviews, you must include a statement that you have permission from the interviewees to make their interviews public.
BY SIGNING THIS FORM, I ACKNOWLEDGE THAT ALL WORK CONTAINED IN THIS PAPER IS ORIGINAL WORK BY ME OR INCLUDES APPROPRIATE
CITATIONS AND/OR PERMISSIONS WHEN CITING OR INCLUDING EXCERPTS OF WORKS(S) BY OTHERS.
All students must sign here.
Signature: ________________________________________________ Date: _______________________________
Printed Name: ___________________________________________

March 27, 2014

Adapted with permission from Macalester College, St. Paul, Minnesota

